
National University of Study and Research in Law, Ranchi 

 

Ref/ NUSRL/RNC/2026/560D                   Date: 13/06/2026 

 

 

TENDER NOTICE (Annual Rate Contract for Supply of Stationery Items) 

 

 

The Assistant Registrar (In-Charge), National University of Study and Research in Law 

Ranchi, At Nagri, PO Bukuru, Kanke Pithoria Road, Kanke -834006 invites sealed tenders 

for Annual Rate Contract for Supply of Stationery Items at NUSRL, Ranchi. 

Suppliers with a minimum experience of 01 years in same field   may submit tender with 

specification, term and condition. Last date for submission of tender is 23/06/2026 05:00 PM. 

 

Offers may be submitted in two separate sealed envelopes — one containing Profile of the 

firm (Technical bid) and other with price bids — marked clearly on the top of the envelope. 

 

Cost of tender document: The bidders will be required to deposit cost of Tender amounting 

Rs.1,000/- (Rupees One Thousand Only) in the form of separate DD in favour of "Registrar, 

NUSRL, Ranchi” payable at Ranchi. This amount is non-refundable. 

 

Tender should be accompanied with a demand draft for Rs. 2500/- as security deposit, in 

favors of ""Registrar, NUSRL, and Ranchi ". The draft will be refunded to unsuccessful 

bidders and no interest will be paid on this. 

 

The draft of the successful bidder will be retained as part of security deposit and will be 

refunded on expiry of contract after deducting dues on University, if any. 

 

Bidders should have a. Minimum of 1year of experience of similar services. 

 

The Tender will be opened on 24.06.2026 in the office of the Registrar. The Bidders or his 

representatives are allowed to be present at that time. 

 

The undersigned deserves the right to accept/reject any of the tender papers. 

 

By the order 

         Assistant Registrar (In-Charge), 

NUSRL, Ranchi 



NATIONAL UNIVERSITY OF STUDY & RESEARCH IN LAW,RANCHI 

 

Technical Bid (for Annual Rate Contract for Supply of Stationery Items) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Name of Work ( Annual Rate Contract for Supply of Stationery Items) 

2. Cost of the 

tender documents 

Rs. 1000/- (Non-refundable) to be paid  

Rs. 2500 EMD/Security 

 

3. Period of Supply 15 Days 

4. Appropriate Category Criteria - Subject to fulfilling the Eligibility Criteria 

mentioned below: 

1. Supplier office must be in Ranchi. 

5. Eligibility Criteria A. Bidders fulfilling following minimum criteria shall only be 

considered as eligible for tendering: - 

Successfully completed Supplier of similar nature of Work  during 

last 1years in Government Organizations/Semi-Government 

Organizations/Autonomous Bodies/ PSU’s  

 

 

 General term and 

condition 
• Payments should only be processed after bill verification 

by the relevant departments. 
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BIDDER PROFILE 

(Annual Rate Contract for Supply of Stationery Items) 

1) Name of the Firm……………………………………………………………. 

 

2) Name of the Owner of the Firm……………………………..……………… 

3) Address……………………………………………………………………… 

…………………………………………………………………….………… 

…………………………………………………………………………..…... 

 

4) Telephone No………………………………Mob No……………………..... 

 

5) No. of year of experience in the field with reference and certificate 

…………………………………………………………………………….. 

 

6) PAN No………………………………………………………..…..……… 

 

7) Establishment Certificate…………………………………………… 

 

8) Income tax Return for 3 years. 

 

9) Balance Sheet for 3 years. 

10) Bank Draft no .……………………………………………………. 

 

 

        Signature of the Bidder 
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Financial Bid (Annual Rate Contract for Supply of Stationery Items) 

Sl. no Item Description Quantity Rate  

 Per No / 

pkt 

Amount 

1. A4 Size paper 75 gsm (Century / Kores) 400 Pkt   

2. Ruled register no- 04 (Pg- 128) 50 Nos   

3. Ruled register no- 06 (Pg- 192) 50 Nos   

4. Ruled register no- 08 (Pg- 256) 50 Nos   

5. Ruled register no- 10 (Pg- 320) 50 Nos   

6. Stapler no-10 (Kangaro) 50 Nos   

7. Cello tape transparent 1”40 mtr (Wonder) 50 Nos   

8. Cello tape transparent .5’’ 40 mtr 

(Wonder) 

50 Nos   

9. Cello tape transparent 3’’40 mtr 

(Wonder) 

50 Nos   

10. Brown tape  3’’ 40 mtr (Wonder) 50 Nos   

11. Glue stick / Febistick 09gm (Bambalio) 50 Nos   

12. Marker pen whiteboard ( Reynold / Luxar 

/ Camlin) 

10 Nos   

13. Table duster 100 Nos   

14. Binder clip 19 mm (Oddy, Infinity) 50 Pkt   

15. Binder clip 25 mm (Oddy, Infinity) 50 Pkt   

16. Binder clip 32 mm (Oddy, Infinity) 50 Pkt   

17. Plain envelope size 10” x 4.5” white color 250 Nos   

18. Arch file 200 Nos   

19. Paper clip 20 Pkt   

20. Cutter / Sharpener (Natraj) 60 Nos   

21. Eraser / Rubber (Natraj) 60 Nos   

 22. Gum bottle 700 ml (Camel) 10 Nos   

23. Scale 30 cm (Natraj) 20 Nos   

24. L folder transparent 200 Nos   

25. Gumming Sheet (Oddy) 10 Pkt   

26. Hole Guard stickers 10 Pkt   

27. Guard File with University name & 

address printed 

100 Nos   
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28. Colour paper A4 size (Green Sheet) 20 Nos   

29. Note pad (Office name & address printed) 

/writing pad 

100 Nos   

30. Envelope with office address printed 

Size 10” x 4.5” white colour 

1000 Nos   

31. Envelope with office address printed 

Size 12” x 10” white colour 

1000 Nos   

32. Whitener eraz-ex (Kores) 40 Nos   

33. Punching machine no- DP480 (Kangaro) 40 Nos   

34. Punching machine no- 800 (Kangaro) 10 Nos   

35. Envelope yellow color laminated size 16” 

x 12” 

800 Nos   

36. Paper weight round 20 Nos   

37. Page marker paper (Oddy / Infinity) 50 Nos   

38. Folder file (office name & address 

printed) 

1500 Nos   

39. Tag  25 Pkt   

40. Paper cutter (Big) 20 Nos   

41. Stapler no- 45 (Kangaro) 10 Nos   

42. Marker pen permanent (Luxar) 10 Nos   

43. OHP bold marker pen (Luxar / Camlin) 50 Nos   

44. Scissor 50 Nos   

45. Dispatch register no- 04 10 Nos   

46. Dispatch register no- 06 10 Nos   

47. Highlighter (Faber castell pointed) 50 Nos   

48. Attendance register BC- 01 10 Nos   

49. Carbon blue size 210mm x 330mm 

(Kores / Camel ) 

100 Nos   

50. Whitener pen (Luxar / Camlin / Kores) 40 Nos   

51. Cover file (office name & address 

printed) 

500 Nos   

52. Pencil HB (Natraj) 200 Nos   

53. Stapler pin no- 10 (Kangaro) 100 Pkt   

54. Stapler pin no- 24/06 (Kangaro) 80 Pkt   

55. Multicolour file (File cover with inner 

pocket) 

1000 Nos   

56. Conference pad with printing each pad 10 

sheet 

1000 Nos   
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57. Notice board pin brass 100 Nos   

58. Ink (Blue, Black, Red) 15 Nos   

59. Executive file 25 Nos   

60. Stamp pad ink (Ashoka) 10 Nos   

61. Stamp pad (Golden) 10 Nos   

62. Ball pen (Blue) 250 Nos   

63. Ball Pen (Red) 250 Nos   

64. Calculator casio MJ- 120D 10 Nos   

65. Plastic folder file 500 Nos   

67. Legal size paper 67 gsm (J K Paper) 10 Pkt   

68. Letter head 100gsm Rx bond multicolour 

A4 for university & Hon’ble V.C 

500 Nos   

69. Requisition slip pad 50 Nos   

70. Requisition slip pad with no 50 Nos   

71. Stapier Pin no-23/13(Kangaro) 10 pkt   

72. Book sticker A4 (Oddy) 10 Pkt   

73. Pen stand with date & pen (Kebica / 

Whig) 

10 Nos   

74. Stock register no- 10 2 Nos   

75. Register of 700 pages on 90gsm ledger 

paper of Size 13.5" x 16.5" with 

hardboard binding 

5 Nos   

76. Log book 128pg, 192pg 10 Nos   

77. Ruled cash book. no- 06 5 Nos   

79. Cash book three coloum. no- 06 5 Nos   

80. Cloth envelope with office address 

printed Size 13.75” x 9.75” 

800 Nos   

81. Leave register 4 Nos   

82. Ex- bond sheet (500 sheet)  5 Pkt   

90. Single Punching machine 20 Nos   

91. A4 size Glossy paper 180 GSM (Oddy ) 20 Pkt   

92. Cartridge HP 88A 10 Nos   

93. Cartridge Canon 78A 10 Nos   

94. Cartridge Canon 925 10 Nos   

95 Cartridge Canon 3401/2161 10 Nos   

96 Canon Cartrige NPG-90 05 Nos   

97. Canon Cartrige NPG-56 08 Nos   

98. EPSON Cartridge 001 05Nos   

99. EPSON Cartridge 003 05Nos   
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100. EPSON Cartridge 005 05 Nos   

101. Brother cartridge TN 2570XL 10 Nos   

102. Brother Cartridge TN-B020 10 Nos   

103. Brother Cartridge TN-B021 10 Nos   

104. EPSON Cartridge C4000 Black 05 Nos   

105. EPSON Cartridge C4000 Cyan 05Nos   

106. EPSON Cartridge C4 000Magenta 05 Nos   

107. EPSON Cartridge C4 000Yellow 05 Nos   

108. EPSON Maintenance box LM 

3mb1C4000 

05 Nos   

109. Canon Cartridge 337 10 Nos   
  

 

 

 

Signature of the Bidder 


