National University of Study and Research in Law, Ranchi

Ref: NUSRL/RNC/2026/0752

Date: 19/08/2026

Name of the

post

No. of
Post

Pay Scale & Age

Qualification

Assistant
Librarian

(Regular)

01 no.

Level 10

(Rs. 56100 - 177500)
& Upper Age Limit —
46  years

Essential: Educational Qualification:

)

(i)

Desirable

(@)

Master’s degree in library science /
information science / Documentation
with at least 55% marks or an
equivalent Professional degree or its
equivalent with equivalent grade (6.5
in 10 points scale) or its equivalent
grade of 'B' in the UGC seven point
scale and a consistently good
academic record with  superior
knowledge of computerized library
service.

Qualifying in the national level test
such as NET / SLET / SET conducted
for the purposed by the UGC or any
other agency approved by the UGC.

Or
PhD from UGC recognise university

PG Diploma in Library Automation
and Networking or PGDCA or

equivalent

Stenographer

1 nos.

Level 04
(Rs.25500-81100/-)
(Pay Scale as per 7

PRC)
Upper Age Limit —

Essential Qualifications:

1. A Bachelor’s Degree in any discipline from

any recognised University/ University.

2. Stenography speed of 80 words per minute

(wpm) in English and typing speed of 40 words
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35  years’

per minute (wpm) in English on Computer with
permissible mistakes up to 05%.

3. Hindi stenography knowledge is desirable.

4. Take dictation and notes.

5. Knowledge of Computer Applications.

6. Proficiency in English and Hindi and good
communication skills with an understanding of
the local language commonly used for

communication in Jharkhand.

Desirable Qualifications:

Translation from Hindi to English and English to
Hindi.

Skill Test on Computer:

Dictation: 10 minutes @ 80 w.p.m.
Transcription: 50 minutes English/40 minutes
Hindi

Roles and Responsibilities

1. later transcribe their notes into documents

i1. Record minutes of the meetings

iii. Perform office tasks such as typing, filing,
answering phones and operating machines.

Note: The number of posts may be increased
or decreased based on the suitability of the

candidates.

3. Sports
Instructor

(Contractual)

01

Nos.

Rs. 50,000/-
(Consolidated)
Upper age limit-50

years

Essential Qualification:

NSNIS Certificate/ Diploma/ BPED/MPED and
five years of experience in Sports Coaching at
School/College/University Level

OR
Renowned National/ International Level players/

Coaches with valid credentials and five years of
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experience in Sports Coaching at
School/College/University Level. Age Limit: 40
years as on date of Interview

Period of engagement: Sports Instructor/Coach:
The initial hiring shall be for a period of 11
(eleven) months which may be extended subject

to requirement and satisfactory performance.

Role and Responsibility:
1.

Training for sports activities Yoga,
Cricket, Football, Badminton, Volleyball,
Basketball, and Athletics etc, shall be
started initially, which may be extended
for the sports activities, Cricket,
basketball, football, Hockey, Table
Tennis, etc.

Sports training shall be conducted by the
instructor/Coaches as per schedule
decided by the competent authority.

Sports Instructor/ Coaches shall maintain
the ground, track, and courts, office etc,
for smooth function of sports activities
and will submit the maintenance report to
the competent authority semester wise.
Sports Instructor/Coaches shall prepare a
list of required equipment and will submit
it to the competent authority.

Sports Instructor/Coaches shall prepare a
status report of sports activities semester
wise and will submit to the competent
authority.

Sports Instructor/Coaches shall organize
training in the best way for players and

will also ensure their participation in all
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recognized championships/tournaments in
and outside the university by leading the
team under the supervision of competent
authority.

7. Sports Instructor/Coaches shall actively
plan and execute various sports activities
(Annual Sports Calendar) during special
occasions such as National Sports Day,
International Day of Yoga, Foundation
Day, Annual Sports Day or any other
important day decided by the competent
authority.

8. Sports Instructor/Coach will prepare and
maintain files related to all sports
activities and will also prepare Annual
Sports Report and Annual Sports
Calendar in consultation with competent
authority.

9. Sports Instructor/Coach will finalize the
selection process of a Best Team/Player
for = Championships/Tournaments  in

consultation with competent authority.

In case of any inadvertent mistake in the process
of selection which may be detected at any stage
even after the issue of engagement letter or after
joining the University reserves the right to
modify/withdraw/cancel any communication

made to the candidates.

4. Gym
Instructor

(Contractual)

01 nos.

Rs.20,000/-
(Consolidated)
Upper age limit-35

Eligibility:
1) Must have a Bachelor's degree in Exercise

Science or be certified through a Nationally
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accredited institutes /organization like ACSM,
NASM, National skill development Corporation
(NSDC) etc.

2) Should have knowledge of fitness equipment,

fitness trends and wellness knowledge.

Job Description:

e To administer and evaluate trainees’ health
history to develop individual exercise programs
stated goals and needs.

¢ To attend fitness meetings.

e To keep organized records of each trainee
training sessions

¢ To be available for flexible work schedule.

e To monitor trainees’ exercise programs and
makes adjustments/improvements as needed.

e To keep an open line of communication with
their Supervisor on the progress of the trainees
‘program and any obstacles as they arise.

e To lead equipment orientations for new
members.

e To Ensure trainees’ adherence to safety and
injury prevention policies and procedures;
prepares accident reports as required.

e To check supplies and equipment for wear and
tear and advises if supplies or equipment need
repair or replacement.

e To follow all safety guidelines

e To perform other duties as assigned.

Age Limit: Below 35 years. Experience A
minimum of 01 year professional experience as a

Gym Instructor/ personal trainer is required.
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The initial hiring shall be for a period of 11
(eleven) months which may be extended subject

to requirement and satisfactory performance.

In case of any inadvertent mistake in the process
of selection which may be detected at any stage
even after the issue of engagement letter or after

joining the University reserves the right to

made to the candidates.

GENERAL INFORMATION

l.

The cut-off date for reckoning Upper Age limit, qualification and Post Qualification
Experience is the last date of submission of online application and Hard copy by i.e.
18" September 2026. Relevant experience gained after the minimum qualifying
degree/course will only be taken into consideration.

Reservation as per the State Government Rules.

For age relaxation shall be considered as ‘Employees of NUSRL, Ranchi only, and
relaxation will be regulated as per the University Policy.

Applicants working in Government Institutions/Organizations, Public Sector
Undertakings, and Government Funded Institutions should submit their applications
through the proper channel. Alternatively, they may submit the NOC at the time of
document verification. Candidates without an NOC will not be permitted to appear for
the test/Interview.

No vigilance or disciplinary or criminal case should be pending/contemplated against the
candidate as on the date of application or should be contemplated/initiated against the
candidate after submission of application till the time of joining in case of selection.

Educational qualifications prescribed in this advertisement must have been obtained
from a recognized Board/Council/University/University.

The certificate of work experience shall be in proper format, i.e., it should clearly state

modify/withdraw/cancel any communication
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his/her designation, period of service in the organization, nature of work assignment(s)
and the pay. The experience letter should be on the organization’s letterhead, bearing the
Date of issue. Pay slips/Office orders/Appointment orders or any other documents shall
not be considered as proof of Experience.

10. The University reserves the right to seek additional information and/or documents from
the candidate, current/past employer(s), references for consideration at any stage of the
recruitment process, 1.€., scrutiny/shortlisting/written exam/ presentation/ interview.

11. The University reserves the right to fill or not to fill or partially fill any of the above
vacancies without assigning any reasons whatsoever. The University also reserves the
right to cancel/restrict/modify/alter the recruitment process, if required, without assigning
any further notice or assigning any reasons thereof. The University decision in this regard
will be final and binding on all applicants who responded to this advertisement.

12. Candidate eligibility will not vest any right on any candidate for being called for a
selection test and/or interview. In the event of receipt of many applications, the
University reserves the right to restrict the number of candidates for interview/selection
test to a reasonable limit based on qualifications and experience higher than those
prescribed in this advertisement.

13. The University reserves the right to relax experience for persons with a brilliant academic
career, with specialized skills in exceptional cases, or in the case of persons already
holding analogous positions in a NLUs/ Central University/Central University.

14. The University reserves the right to offer a lower post, including the entry-level post of
the cadre, to any candidate if sufficiently qualified and experienced candidates with
commensurate performance in the trade test and interview are not available at a higher
Pay Level.

15.Higher initial basic pay may be given to exceptionally qualified and deserving
candidate(s) with relevant experience.

16. A panel of eligible candidates shall be prepared as per the Selection Committee's
recommendation. Vacancies/new sanctioned post that arise within one year will be filled
in sequence out of the panel.

17. The University reserves the right to rectify any discrepancy in the pay, Pay Level, etc., if
found later.

18. Canvassing in any manner would entail the disqualification of the candidature.
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19. Candidates are advised to fill in their correct and active e-mail addresses in the

application, as the University will make all correspondence through e-mail only. The
test/Interview schedule will be emailed to the candidates at their registered emails.
Additionally, all information regarding the Selection Test and/or Interview schedule, etc.,
will also be provided on the University's website. The University will not be responsible
in any manner if a candidate fails to visit/access the email/website promptly. Candidates
are advised to visit the University's website at www.nusrlranchi.ac.in regularly for the
latest recruitment information.

20. The decision of the University in all matters will be final. No correspondence /interim

21.

inquiries will be entertained from the candidates in connection with the process of
selection/interview. Any dispute concerning the selection/recruitment process will be
subject to the courts or tribunals having jurisdiction over Ranchi.

Candidates who will be called for a Trade Test/Skill Test/Interview must produce
original documents supporting all the particulars mentioned in their application form
regarding their reservation category, educational qualification, experience and other
claims. The written/skill test/presentation and interview for the posts mentioned at Sl.
Nos. 01 to 04 will be conducted in Ranchi only.

22.No TA/ DA shall be paid for attending any stage of the selection process.

23. Candidates may be posted and/or transferred to any department at any time during their

service career at the discretion of the management.

24. NUSRL, Ranchi will retain the data of online applications received from non-shortlisted

candidates only for a period of six months after completion of the recruitment process,
1.e, the declaration of final results. Thereafter, no queries on the subject shall be
entertained.

25. Any legal dispute about the selection/recruitment process will be subject to the Courts

having jurisdiction over Ranchi only. Applicants working in Government
Institutions/Organizations, Public Sector Undertakings, and Government Funded
Institutions should submit their applications through the proper channel. Alternatively,
they may submit the NOC at the time of document verification. Candidates without an
NOC will not be permitted to appear for the test/Interview.
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> Important instructions to the candidates

Duly filled-in application form along with a Demand Draft of Rs. 1,000/- (application fee) drawn in favour of
“Registrar, NUSRL Ranchi”, payable at Ranchi, together with relevant supporting documents duly self-attested and a

CV, should be sent with the superscription “Post Applied For” to the following address:

“The Registrar
National University of Study and Research in Law Nagri,
PO: Bukru, PS: Kanke Kanke-Pithoria Road, Kanke Ranchi (Jharkhand) — 834006

The application must reach the above address on or before 18/09/2026 by 17:00 hrs through Indian Speed

Post / India Registered Post / Courier.

Additionally, a soft copy of the application form along with relevant documents should be sent on or

before 18/09/2026 to: jobs@nusrlranchi.ac.in
The candidate must also submit their CV along with the hard and softcopies of the form.

e The candidates eligible strictly according to UGC norms only may apply for the notified posts.

e The candidates applying for different category of posts shall submit separate application form along

with separate application fee for each category in separate envelopes by specifying the same on the top

of the envelope. Application submitted Online (Via Email etc.) will not be considered. Only those sent

by India Speed Post or Registered Post/ Courier (Hard Copy) will be considered.

e Application fee once paid shall not be refunded under any circumstances.

e Applications incomplete in any respect and those received after the last date shall not been pertained.

e (Candidates should send self-attested copies of certificates and mark-sheets from matriculation onwards

in support of their qualifications. Originals should not be sent along with the application but these must

be produced at the time of interview.

e The University will verify the documents submitted by a candidate at the time of interview. In case, it

is detected that the documents submitted by the candidates are fake or the candidate has a clandestine

background and has suppressed the said information, then his/her services shall be terminated.

e In case of any inadvertent mistake in the process of selection which may be detected any stage even

after the issue of appointment letter, the University reserves the right to modify/withdraw/cancel any

communication made to the candidate.

e In case of any dispute/ambiguity that may occur in the process of selection, the decision of the

University shall be final.
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No correspondence will be entertained regarding postal delays, conduct and result of interview and
reasons for not being called for interview etc.,
Only shortlisted candidates will be called for interview.

The University reserves the right not to fill up any of the vacancies advertised if the circumstances so
warrant.

The University reserves the right to consider candidates of outstanding merit who may not have
applied.

The University reserves the right to consider any applicant for lower post than that applied for, subject
to the fulfilment of UGC Regulations.

The regular posts are subject to confirmation after completion of one-year probation period
satisfactorily.

Persons in employment should route their application through proper channel.

No TA/DA for attending the interview is admissible.

Only Application sent by Indian Speed post/ Indian Registered Post and delivered to the university
before deadline will be considered.

The candidate must also submit their CVs along with the hard and soft copies of the form.

Assistant Registrar(I/c)



